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Pokyny k realizaci
pro projekty Mobility Plus (MPP)
AV CR
a DAAD
2023-2024

Kontaktni osoba:

Ing. Jana Zimova

Odbor mezinarodni spoluprace

Kancelaf Akademie véd Ceské republiky
Narodni 1009/3, 110 00 Praha 1

E-mail: zimova@kav.cas.cz

Telefon: 221 403 417

Podminky vSeobecné

Doba realizace projektu od 1. 1. 2023 do 31. 12. 2024.

Pridélené registracni cCislo projektu (uvedené ve vyrozumivacim dopise o vysledcich
vybérového fizeni) je treba uvadét pfi veskeré komunikaci s kontaktni osobou
z Kancelare AV CR (dale jen ,kontaktni osoba“).

S kontaktni osobou komunikuje pfednostné hlavni feSitel projektu na Ceské strané (dale jen
Jsesitel®).

Vyijizdéjici €len Ceského feSitelského tymu nebo jeho zaméstnavatel je povinen pred odjezdem
uzavfit a uhradit (jednorazovou) smlouvu o cestovnim pojisténi [éCebnych nakladd na celou
dobu pracovniho pobytu v zahranici.

V pfipadé potfeby je vyjizdégjici Clen Ceského feSitelského tymu povinen zajistit si viza do zemé
pusobiste.

Zmény v ¢eském resSitelském tymu v prubéhu realizace projektu jsou mozné, ale musi byt
e-mailem nahlaseny kontaktni osobé a Fadné oduvodnény v pribézné, resp. zavérecné zpravé
o realizaci projektu. V pfipadé zmény hlavniho feSitele je nutné bezodkladné zaslat zadost o
zménu hlavniho feSitele (v€etné zduvodnéni zmény) kontaktni osobé, ktera zajisti jeji
projednani a vyhodnoceni. Zmény v feSitelském tymu nesmi mit za nasledek navysSeni
rozpoctu oproti schvalenému navrhu projektu.

Schvaleni zmén v zahrani¢nim FeSitelském tymu zajisti zahrani¢ni fesitel v souladu s internimi
pokyny partnerské organizace.

Priibéznou zpravu o realizaci projektu za dany kalendarni rok je feSitel povinen odevzdat
prostfednictvim online aplikace KIS, modulu OMS (https:/kis.avcr.cz/kis2/oms) pfes ucet
feditele pracovisté (navrhovatele projektu) do 31. 1. nasledujiciho roku. FormulaF prabézné
zpravy je hlavnimu fesiteli zaslan na jeho e-mail v prabéhu prosince nebo je od 1. 12. daného
roku k dispozici ke staZeni v aplikaci KIS, modulu OMS (opét pfes ucet feditele pracovisté).
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Vyhodnoceni prubézné zpravy je podminkou pro pokradovani projektu v dal§im roce jeho
realizace. O vysledku vyhodnoceni prabézné zpravy jsou pracovisté informovana
prostfednictvim online aplikace KIS.

Zavérecnou zpravu o realizaci projektu za dany kalendarni rok je feSitel povinen odevzdat
prostfednictvim online aplikace KIS, modulu OMS (https://kis.avcr.cz/kis2/oms) pres ucet
feditele pracovisté (navrhovatele projektu) do 31. 1. nasledujiciho roku. Formular zavéreéné
zpravy je hlavnimu FeSiteli zaslan na jeho e-mail v prabéhu prosince nebo je od 1. 12. daného
roku k dispozici ke stazeni v aplikaci KIS, modulu OMS (opét pfes ucet feditele pracovisté).
O vysledku vyhodnoceni zavérecné zpravy jsou pracovisté informovana prostfednictvim online
aplikace KIS.

Soucasti prubézné, resp. zavérec¢né zpravy jsou identifikacni udaje projektu, popis
realizovanych vyzkumnych aktivit projektu, pfehled o vysledcich a vystupech projektu,
informace o prubéhu fedeni projektu v daném roce, pfehled Cerpani dotace véetné zdavodnéni
jednotlivych vydaja, specifikace zmén v feSitelském tymu, zhodnoceni zapojeni zacinajicich
védcu a studentl do projektu, ramcovy plan praci v dalSim roce feSeni projektu (pouze u
pribézné zpravy).

Formulare zprav mohou byt vyplnény v Ceském nebo anglickém jazyce.
Zaznamy o dosazenych vystupech projektu je fesitel povinen dle smérnice Akademické

rady €. 4 /2013 ze dne 12. 3. 2013 ,Tvorba a vyuzivani celoakademické databaze ASEP” ulozit
do spole¢né databaze ASEP.

Finan¢ni podminky

Finanéni prostiedky jsou uréeny vyluéné na uhradu nakladi souvisejicich s realizaci
projektu a v souladu s planovanymi aktivitami dle schvaleného navrhu projektu.

Finanéni prostredky maximalné ve vysi uvedené ve schvaleném navrhu projektu jsou
poskytovany formou dotace vzdy na jednotliva zuctovaci obdobi.
— Zuctovaci obdobi:
01/2023-12/2023
01/2024-12/2024

Zpusobilé jsou neinvesti¢ni naklady:
— Na mobilitu ¢lent Seského reSitelského tymu:
= Cestovni naklady

— Na vyzkum:
=  Spotiebni zbozi;
= Sluzby;
» Vybaveni do 80 000 K¢;
= Networking.

Nezpusobilé jsou investi¢ni naklady a naklady:
— Personalni;

— Na vybaveni nad 80 000 K¢;

— Rezijni (,overheads®).

Finanéni prostredky jsou ¢erpany v souladu s rozpoétem uvedenym ve schvaleném
navrhu projektu. V odivodnénych pfipadech muze v pribéhu feSeni projektu dojit ke zméné
v Cerpani dotace oproti planovanému rozpoctu (napf. zména ve struktufe rozpoctu,
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nevyCerpani dotace v plné vySi apod.). Pokud by se mélo Cerpani dotace v daném
kalendarnim roce/zuctovacim obdobi ménit oproti planu, je feSitel povinen o této skutenosti
bezodkladné informovat kontaktni osobu (viz vySe) nebo referentku dotacniho Fizeni
Ing. Lenku Kucerovou (kucerova@kav.cas.cz, tel.: 221 403 391), ktera v zavislosti na povaze
navrhované zmény zajisti jeji posouzeni a vyhodnoceni. Informaci o zméné struktury
rozpoc¢tu schvaleného v plvodnim navrhu projektu je tfreba dodat nejpozdéji do
31. 10. 2023. Povinnost hlasit zménu struktury rozpoctu se nevztahuje na pfesuny mezi
polozkami do vySe 10 % (v€etné) schvalenych nakladld uvedenych v plvodnim navrhu
projektu.

Financni prostfedky jsou pracovisti poskytovany na zakladé zadosti o poskytnuti dotace
podané pracovistém v ramci pfislusné vyzvy. Pfedpokladany termin vyhlaseni pfislusné vyzvy
je polovina bfezna 2023. Pracovisté budou o vyhlaseni pfislusné vyzvy informovana. Pozor
na nejzazSi termin pro podavani zadosti o dotaci.

Pracovisté vyporada dotaci dle pokynti Rozhodnuti o poskytnuti dotace.
Dotaci nelze pfevadét na zahranicni pracovisté.

Pfipadné dotazy ohledné zpusobilosti naklad konzultujte s kontaktni osobou nebo
referentkou dotacniho fizeni.

Financ¢ni prostredky v nasledujicich letech feSeni mohou byt poskytnuty pouze po schvaleni
pribézné zpravy o feSeni projektu za predchozi rok.
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GUIDELINES FOR MOBILITY PLUS PROJECTS (MPP)

between

the Czech Academy of Sciences (CAS)
and DAAD
2023-2024

Contact person

Czech Academy of Sciences (,,CAS*):
Ms Jana Zimova

Division of International Cooperation
Head Office, Czech Academy of Sciences
Narodni 1009/3, 110 00 Praha 1

E-mail: zimova@kav.cas.cz

Tel: +420 221 403 417

General conditions

Project duration: from 1. 1. 2023 to 31. 12. 2024.

Project ID number (as stated in the letter informing about the selection process results) shall
be mentioned in all communication with the contact person at the CAS.

The principal investigator on the Czech side shall primarily be in contact with the contact
person.

The outgoing member of the Czech research team or their employer is obliged to secure travel
health insurance for the entire duration of their stay abroad.

If visa is required, the outgoing member of the Czech research team is responsible for securing
their entry visa to the destination country.

Changes in the Czech research team within the project implementation period are possible,
however, these shall be reported via e-mail to the contact person and duly justified in the
running/final project report. In case of a replacement of the principal investigator, a written
request for approval of this change (including change justification) shall be submitted to the
contact person as soon as possible. Changes in the research team shall not result in a budget
increase (compared to the original project proposal).

Any changes in the partner organisation’s team shall be administered by the principal

investigator from the partner organisation in accordance with their internal rules and
regulations.
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The principal investigator is required to submit a running project report annually. The report
IS to be submitted by 31 January of the following year exclusively via the KIS online
application (https://kis.avcr.cz/kis2/oms) using the KIS account of the director of the institute
(who is the project applicant). Annual evaluation of the project shall take place and is a
condition for the project to continue into the next year.

At the end of the project implementation period, the principal investigator is required to submit
a final project report. The report is to be submitted by 31 January of the following year
exclusively via the KIS online application (https:/kis.avcr.cz/kis2/oms) using the KIS
account of the director of the institute (who is the project applicant).

Running/final project report forms are sent to the investigator's e-mail address during
December or can be downloaded from the KIS online application (again, using the account of
the director of the institute), where they are available from 1 December. Outcomes of the
project report evaluations are available in the KIS online application in due course.

Running/final project reports shall include the following information: project ID number,
description of research activities undertaken within the project, overview of project outcomes
and outputs, information on the course and progress of the project in the given year, overview
of grant spending including justification of individual costs, specification of changes in the
research team, evaluation of the participation of junior researchers and students, planned
activities for the following year of project implementation (applies to the running project report

only).

Project reports can be filled in either in English or Czech.

The principal investigator is required to record all project outputs in the ASEP common
academic database in accordance with the Guideline of the Academy Council of the Czech
Academy of Sciences no. 4/2013 from 12 March 2013 (further information on the ASEP
database can be found at: https://www.lib.cas.cz/asep/).

Financial conditions

e Financial contributions are provided solely to cover the costs related to the project

implementation and in accordance with planned activities outlined in the approved
project proposal.

e Financial contributions in the maximum amount as specified in the approved project

proposal are provided in form of a grant, always for a given billing period.

— Billing periods:
01/2023-12/2023
01/2024-12/2024

e Eligible costs are non-investment costs:

— Mobility costs of the Czech research team members:
= Travel and living expenses
— Research costs:
= Consumables;
=  Services;
= Equipment up to 80,000 CZK;
= Networking.
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Non-eligible costs are investment costs and the following costs:
— Personnel;
— Large equipment exceeding 80,000 CZK;
— Overheads.

Financial contributions are used according to the budget set out in the approved
project proposal. In justified cases, there may be a change in the use of the grant compared
to the planned budget (e.g., a change in the budget structure, not full grant spending, etc.).
Should the grant spending in the given calendar year/billing period change against the
approved budget in the original project proposal, the principal investigator shall immediately
inform the contact person or directly, Ms Lenka Kucerova (kucerova@kav.cas.cz, tel.: 221 403
391) from Grant Administration Section, who will process the request. The information on
the changein the budget structure shall be submitted by 31 October 2023. The obligation
to report a change in the budget structure does not apply to transfers between categories up
to 10 % of the approved mobility and research costs in the original project proposal.

Financial contributions are provided to the institute based on a Grant Application
submitted by the institute in the respective Call for Grant Applications. The respective
Call for Grant Applications is expected to open in mid-March 2023. Institutes will be informed
of the announcement of the call. Pay attention to the deadline for submitting Grant Applications.

The institute will handle the grant according to the official Grant Award Decision instructions.
The grant cannot be transferred to an institute/entity outside of the Czech Repubilic.

Any qguestions related to the eligibility of costs should be discussed with the contact person.

Financial contributions for the second and further billing periods can be provided only after
the running project report for the previous period has been evaluated.
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