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Pokyny k realizaci
mobilitnich projekti (MP)
mezi AV CR a LotySskou AV (LZA)
2022-2024

Kontaktni osoba na AV CR

Mgr. Markéta Rihova

Odbor mezinarodni spoluprace

Kancelaf Akademie véd Ceské republiky
Narodni 1009/3, 117 20 Praha 1

E-mail: rihova@kav.cas.cz

Telefon: 221 403 287

Podminky vSeobecné

Doba realizace projektu od 1. 1. 2022 do 31. 12. 2024.

Pridélené registracni Cislo projektu (uvedené ve vyrozumivacim dopise o vysledcich
vybérového fizeni) je tfeba uvadét pri veskeré komunikaci s kontaktni osobou na AV CR
(dale jen ,kontaktni osoba®).

S kontaktni osobou komunikuje pfednostné hlavni feSitel projektu na Ceské strané (dale jen
Jresitel”).

Finanéni prostiedky jsou poskytovany vylu¢né na uhradu nakladd na mobilitu souvisejici
s realizaci projektu. Finan¢ni prostfedky Ize poskytnout a Eerpat pouze v roce uskuteénéni
vymeén, nikoliv v letech nasledujicich.

Rozsah vymén (pocet clovékodnl) nesmi pfesahnout pozadavek uvedeny v navrhu
projektu.

Clovékodny nevyéerpané v prabéhu jednoho kalendainiho roku nelze prevadét do dalsich
let realizace projektu.

Clovékodny schvalené pro studenty a zaéinajici védecké pracovniky by nemély byt
prevedeny ve prospéch jinych kategorii.

Zmény v ¢eském resitelském tymu v prubéhu realizace projektu jsou mozné pouze
po predchozim odsouhlaseni ze strany AV CR. Navrh zmény a zd(vodnéni zasle fesitel
e-mailem kontaktni osobé&, ktera zajisti projednani v ramci AV CR a e-mailem oznami vysledek
fesSiteli. Zmény v feSitelském tymu nesmi mit za nasledek navySeni poctu c&lovékodnu
uvedenych v navrhu projektu.

Schvaleni zmén v zahrani¢nim feSitelském tymu zajisti zahrani¢ni feSitel v souladu s internimi
pokyny partnerské organizace.

Prubéznou zpravu o realizaci projektu za dany kalendarni rok je povinen FeSitel odevzdat
prostfednictvim online aplikace KIS modul OMS (https://kis.avcr.cz/kis2/oms) pfes ucet feditele
pracovisté (navrhovatele projektu) do 31. 1. nasledujiciho roku. FormulaF prabézné zpravy je
hlavnimu feSiteli zaslan na jeho e-mail zaCatkem prosince nebo je od 1. 12. daného roku
k dispozici ke stazeni v modulu OMS (opét pfes ucCet Feditele pracovisté). Vyhodnoceni
prubézné zpravy je podminkou pro pokradovani projektu v dalS§im roce jeho realizace.
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O vysledku vyhodnoceni priibézné zpravy jsou pracovisté informovana prostfednictvim online
aplikace KIS.

e Zavérecnou zpravu o realizaci projektu za dany kalendarni rok je feSitel povinen odevzdat
prostfednictvim online aplikace KIS modul OMS (https://kis.avcr.cz/kis2/oms) pres ucet feditele
pracovisté (navrhovatele projektu) do 31. 1. nasledujiciho roku. Formular zavére¢né zpravy je
hlavnimu feSiteli zaslan na jeho e-mail zaCatkem prosince nebo je od 1. 12. daného roku
k dispozici ke stazeni v aplikaci KIS modul OMS (opét pfes ucet feditele pracovisté). O
vysledku vyhodnoceni zavérecné zpravy jsou pracovisté informovana prostfednictvim online
aplikace KIS.

e Formulare zprav mohou byt vyplnény v ¢eském nebo anglickém jazyce.

e Zaznamy o dosazenych vystupech projektu je feSitel povinen dle smérnice Akademické
rady €. 4 /2013 ze dne 12. 3. 2013 ,Tvorba a vyuzZivani celoakademické databaze ASEP,
ulozit do spole¢né databaze ASEP.

Vyjezd clenti ceského reSitelského tymu do zahranici

e S ohledem na ro¢ni uzavérku nejzazsi datum pro odjezd z dané zemé je 30. listopadu daného
roku.

e Cleny Ceskeho fesitelskeho tymu do zahraniCi vysila pracovisté AV CR, které hradi jizdni
vydaje z CR do zemé pusobisté zahraniéniho reSitelského tymu a zpét.

e Finanéni podminky na strané LZA
Partnerska organizace hradi:

> Ubytovani do vySe 60 EUR /osoba/noc;
> Diety: 20 EUR/osoba/den;
> Vnitrostatni dopravu (dle pfedem schvaleného pracovniho programu).

> Diety jsou vyplaceny v den pfijezdu.

e Administrativni zajisténi cest Ceského fesitelskeho tymu probiha prfes Odbor mezinarodni
spoluprace KAV CR (dale jen ,OMS*).

e Informace o vyjezdu Clent Ceského feSitelského tymu (jména, datum pfijezdu, datum vyjezdu)
zasle tesitel kontaktni osobé, ktera je prfeposle na PO, a o nasledném schvaleni pfijeti ¢lenu

Ceského resitelského tymu ze strany PO informuje fesSitele (ev. sdéli dalSi detaily, které bude
mit od PO k dispozici).

e Po schvaleni prijeti ¢lent Ceského fesitelskému tymu PO, FeSitel dojedna se zahraniénim
feSitelem detaily pobytu ¢lena Ceského fesitelského tymu v zahranici (datum pfijezdu, odjezdu,
program apod.).

e Zahrani¢ni feSitel zajisti veSkeré formality spojené s pobytem ¢lena Ceského fesitelského tymu
v zahraniCi v souladu s podminkami danymi PO.

o \yjizdégjici Clen Ceského feSitelskeho tymu nebo jeho zaméstnavatel je povinen pfed odjezdem
uzavfit a uhradit (jednorazovou) smlouvu o cestovnim pojisténi IéCebnych nakladu na cely
pracovni pobyt v zahranici.

e V pfipadé potfeby je vyjizdéjici Clen Ceského FeSitelského tymu povinen si zajistit viza do zemé
pusobisté.
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Pfijezd ¢lenti zahraniéniho fesitelského tymu do CR

e S ohledem na ro¢ni uzavérku nejzazsi datum pro odjezd z dané zemé je 30. listopadu daného
roku.

o Kancelar AV CR poskytuje finan€ni prispévek na pobytové naklady clenu zahranic¢niho
feSitelskeho tymu v CR, a to na:

o ubytovani (maximalni cena ubytovani je stanovenana 1 600,- K¢ za osobu/noc v€etné DPH);

o stravné a kapesné stanovené dle par. 188 zakona ¢. 262/2006 Sb., zakonik prace,
v platném znéni — vySe zavisi na dobé stravené na tzemi CR a poétu bezplatnych jidel
(maximalni vySe pro r. 2022 Cini 792,- CZK/osoba/den), kompletni pfehled je k dispozici na
internetovych strankach AV CR na adrese: http://www.avcr.cz/cs/veda-a-
vyzkum/mezinarodni-vztahy/podporovane-aktivity/prakticke-informace/;

o vnitrostatni jizdné, pokud cesty bezprostfedné souvisi s realizaci projektu (nevztahuje se
na kazdodenni pfesuny mezi ubytovacim zafizenim a pracovistém), v pfipadé pouziti
autobusu, nebo vlaku Il. tfidy se vylohy hradi ve skutecné vysi (v€etné mistenky), v pfipadé
pouziti jiného dopravniho prostfedku se vylohy na jizdné nehradi.

e Finanéni prostredky na uhradu nakladld souvisejicich s pfijetim zahrani¢nich védeckych
pracovnik( na pracovistich AV CR v daném roce jsou pracoviéti poskytnuty na zakladé zadosti

o poskytnuti_ dotace podané pracovistém (zadatelem) v ramci prislusné vyzvy ev. €.

28/2022 (http://www.avcr.cz/cs/veda-a-vyzkum/podpora-vyzkumu/aktualni-vyzvy-av-cr/)

Pozor na termin uzavérky pro podavani zadosti o dotaci.

e V pfipadé nenastoupeni &lena zahraniéniho FesSitelského tymu k pobytu v CR pracovisté
AV CR bezodkladn& stornuje rezervované ubytovani, aby tak minimalizovalo pfipadné
naklady. V pfipadé uctovani storno poplatku ze strany ubytovaciho zafizeni hradi Kancelar
AV CR maximéalné naklady na prvni noc.

e Prijizdgjici ¢len zahraniéniho fesitelského tymu je povinen si pfed cestou zajistit viza do CR,
pokud je to potieba.

Seznam podporenych projektl pro obdobi 2022-2024:

Kvéta/pocet dni/rok
CAL/LZA

Pracovisté AV CR /

Pracovisté LZA Resitelé

Reg. €. projektu Nazev projektu

2022 | 2023 | 2024

Innovative bio-based

LZA-22-02

polyols and advanced
methods of their
characterization

UMCH / Latvian State
Institute of Wood
Chemistry

Benes / Cabulis

21/21(21/21(21/21
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GUIDELINES FOR MOBILITY PROJECTS (MP)

between
the Czech Academy of Sciences (CAS)
and Latvian Academy of Sciences (LZA)

2022-2024

Contact person

Contact person

Ms. Markéta Rihova

Division of International Cooperation
Head Office, Czech Academy of Sciences
Narodni 1009/3, 117 20 Praha 1

E-mail: rihova@kav.cas.cz

Tel: +420 221 403 287

General conditions

Project duration: from 1. 1. 2022 do 31. 12. 2024.

Project ID number (as stated in the letter informing about the selection process results) must
be mentioned in all communication with the contact person at the CAS.

The principal investigator on the Czech side shall primarily be in contact with the contact
person.

Financial contributions are provided solely to cover mobility costs related
to the implementation of the project. Financial contributions can be provided and spent only
in the year when visits take place and cannot be claimed in the following year/s.

The length of visits (number of man-days) must not exceed the number of days requested
in the project proposal.

Man-days not used during one calendar year cannot be transferred to the following year/s
of project implementation.

Man-days approved for students and junior researchers should not be transferred
in favour of other team categories.

Changes in the Czech research team during the project are possible only with a previous
approval from the CAS. The principal investigator must send a written request for a change
(including change justification) to the contact person via e-mail. The request will be submitted
for consideration to the CAS. The contact person will then inform the principal investigator
about the decision.
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Changes in the research team must not result in an increase of the number of man-days
(compared to the original project proposal). Any changes in partner organisation’s team shall
be administered by the principal investigator from the partner organisation in accordance with
their internal rules and regulations.

e The principal investigator is required to submit a running project report annually. The report

Is to be submitted by 31 January of the following year exclusively via the KIS online
application (https://kis.avcr.cz/kis2/oms) using the KIS account of the director of the CAS
institute (who is the project applicant in this case). Annual evaluation of the project must take
place and is a condition for the project to continue into the next year.

e At the end of the project implementation period, the principal investigator is required to submit

a final project report. The report is to be submitted by 31 January of the following year
exclusively via the KIS online application (https:/kis.avcr.cz/kis2/oms) using the KIS
account of the director of the CAS institute.

Running/final project report forms are sent to the investigator’s e-mail address at the beginning
of December or can be downloaded from the KIS application (again, using the account
of the director of the institute), where they are available from 1 December. Once the reports
are evaluated, the evaluation results will be also available in the KIS online application.

¢ Project reports can be filled in either in English or Czech.

e The principal investigator is required to record all project outputs in the ASEP common

academic database in accordance with the Guideline of the Academy Council of the Czech
Academy of Sciences no0.4/2013 from 12 March 2013 (further information on the ASEP
database can be found at: https://www.lib.cas.cz/asep/).

Visits of the Czech research team abroad

The latest possible return date from the destination country is 30 November of the given year.

Members of the Czech research team are sent abroad through their CAS institute.
The institute shall cover their travel expenses from/to the Czech Republic.

Financial conditions of LZA

The partner organisation pays:
> An accommodation up to 60 EUR /person/night;
> Dalily allowances: 20 EUR/person/day;
> Domestic transport (in accordance with the previously approved programme of the visit).

> Daily allowances are to be paid on the day of arrival.

The visits are administered by the Division of International Cooperation at the Head Office
of the Czech Academy of Sciences.

The principal investigator on the Czech side provides all relevant information about the visit
(names, planned dates of arrival, dates of departure etc.) to the contact person. The contact
person submits the information to the PO. Once the visit receives PO’s approval, the contact
person informs the principal investigator (and provides further details if available).

Once the visit is approved, the Czech principal investigator and the PO’s principal investigator
agree on further details of the visit (date of arrival and departure, program etc).
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¢ All formal requirements related to the Czech research team visit shall be handled by the PO’s
principal investigator in accordance with PO’s internal rules and regulations.

e The outgoing members of the Czech research team or their employer are obliged to secure
travel health insurance for the entire duration of their stay abroad.

e |If visa is required, the outgoing members of the Czech research team are responsible
for securing their visa to the destination country.

Visits of the partner organization’s team to the Czech Republic

e The latest possible return date from the destination country is 30 November of the given year.

e The visit of PO’s research team to the Czech Republic is supported by the Head Office
of the CAS via a financial contribution covering the following costs:

o An accommodation (up to 1,600 CZK/person/night);

o Daily allowance in accordance with valid national legislation in the Czech Republic (Labour
Code) and CAS internal rules — the maximum amount for 2022 is 792,- CZK/person/day. An
overview of the method for calculation of daily allowance is available here.

o Domestic transport — only in case that such a trip is necessary for the project.
A bus or a train ticket (ll. class) can be reimbursed, including seat reservation.
No other means of transport can be reimbursed. The contribution does not cover daily
commute to/from work.

e Financial contributions to cover the costs of PO’s research team visit in the given year will
be provided to the receiving CAS institute/s in form of a grant. The institute must submit
a_Grant _Application in the respective Call for Grant Applications, No. 28/2022
(http://www.avcr.cz/cs/veda-a-vyzkum/podpora-vyzkumu/aktualni-vyzvy-av-cr/). Pay
attention to the deadline for submitting grant applications.

e In case of visit cancelation, the receiving CAS institute must cancel any pre-booked
accommodation immediately in order to minimize possible costs. If a cancellation fee is
charged, the Head Office of the CAS can only reimburse the costs of the first night.

e Incoming members of the PO’s research team are obliged to secure their entry visa
to the Czech Republic, if required.

A table of supported projects for period 2022-2024:

Quotas/days/year
CAL/LZA
Registration . CAS institute/ LZA Principal
Project name . o o
code institute investigators
2022 | 2023 | 2024
lr;TO(;/lzt::;t:g;Zis;i UMCH / Latvian State
LZA-22-02 poly . Institute of Wood Benes / Cabulis
methods of their .
o Chemistry
characterization 21/21 21/21 21/21

6/6



https://www.avcr.cz/export/sites/avcr.cz/cs/veda-a-vyzkum/mezinarodni-vztahy/podporovane-aktivity/prakticke-informace/Dailly_allowances_2022.pdf
http://www.avcr.cz/cs/veda-a-vyzkum/podpora-vyzkumu/aktualni-vyzvy-av-cr/

